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Right click on Sirsi toolbar.
G Toolbar : Select CurrenmEs Arrow up or down to Seria's
_ = | Controls.
Acquisitions
Cataloging OK.

Circulation
Configuration

Serial Controls

Utility
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Create a Serial Control

Serials Control Toolbar
Create a Serial Control wizard
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File Edit wizards Preference Tools wWindow Help
G e % B G &
Help...
Select Current Toolbar...
Local Toolbar Management...

Properties must be set up with the first
Serial Control record added to Sirsi.
Right click on the Create Serial
Control icon:
Choose: Properties
In: Create Control: Set Properties
= : @
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FEile Edit Wizards Preference Tools Wwindow Help

é% @ é% @ @Create Ccmtrcrl:Se;)
®

roperties.

Defaults

Display property page: O Always @ Never O Wizard Startup

Search Preferences

L3 ‘

Search type
(& Search (O Browse () Exact

Search index: |Der\nd\cal Title: V‘

Search library |ALL v‘

Session Defaults

Create Control Records for Library: | TEN

Basic Info
Categoryl: | V‘ Categary2:
Status:  [acTIvE v

Patterns

Allow automatic prediction of issues

QPAC Display
[ Automatically update MARC holdings

Display the EI most recently arrived issues as a note

Form of name to display: ) enumeration

Set up Properties with the following
information with the first Serial
Control:

Display Property page: Never

Enter Search index: Periodical Title
Library ID: XXX

Create Control Records: TBN
Categories 1 & 2 (blank)

Status: Active

Check: Allow automatic prediction of
Issues

O chronology

® Bath
Distribution
Holding code: TBHNP v

# of copies to add to catalog:

Type to search
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File Edit wizards Preference Tools window Help

: @ @ é‘% @ [ create Control:Se:’rnp:rties
%B

Display property page: (O Always (&) Never (O wizard Startup

Defaults
Set Properties cont’d:
Create Control Records for Library: |TBN ~| DO NOT CheCk: Automatic update
Basic Info 3
x| v wwe | MARC holdings
st |acnve 5| Display the most recent: 0

I Form of name to display: Both
Insert holding Code: XXXP

) Awomancat updace WARC nolings Number of copies to add: 1
e, eaie e Number of copies to receive: 1
e OK _
It is not necessary to set Properties
T again unless Properties values
# of copies to add to catalog:
Subscription Chanoe'

Copies to receive:
Preferences for Working with Issues

Number of issues per browse screen;

Al
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_Eile Edit Wizards Helpers Preference Tools Window Help
Gasle|so] e @] s T —
Search by periodical title, Title
¥ A mcCreate Control : Librar —loix] Control number, etc

See@l

Ind [ | —Tuna:

Libr Library For New Serial Contral {Starts SeaT’ChLITQ th.e d'\a.f?balss-

G Library: " Browse
Holding code: ITBNF‘ LI 1945370 ——- Copy:l -—- Crl#:043836776 ¢ Esact

KE' 1 record

Author Pub, Year
oK Cancel |

Holdings | pescription| cCall Number/item|

TEN

Holdings v.05 (2004}, v.3 (2002) - v.6 (2005)

TLR

e Create Control screen:
TNM )

Holdings v.2 (2002) - v.6 (2005)

Hole Library for new Serial Control: XXX
_II'—I;JleiI'IIJS v.4 (2003) - v.6 (2005) HOldlng COde: XXXP

Haoldings v.06 (2005)
TS5G OK

Holdings .5 (2004) - v.6 (2005)
TSH

1|

Create Contral | Detailed Displayl Close |
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trol IDSC-211

Ctrl lib: TBN

‘BaSIClF‘attems OPAC Display | MARC Holdings | Subscription | Distribution | Binding | Extended Info | Expected | Routing

New control 1D: AUTO | Status: ACTIVE v
SISAC ID! l1531-3247 | Categoryl: v
wendaor title#: | Category?: e
Base call number: Periodicals |

Class scheme: LCPER V\ Date created: 4/14/2006

Subscription ID: |

Create Control Basic tab:
Control ID: AUTO

Base call number: Periodicals
Base Call number: LCPER
Status: Active

Create
Contral

Return to
Search

Mew:

Search Cages]
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| File Edit Wizards Helpers Preference Tools Window Help
|l w|al®/=] o lelals) |
@ Create Control : Creating a Control IDSC-4 =0l

0 ; the Oprah magazine
1D: SC-4 Ctrl lib: TBN

Basic Pattems OPAC Displayl MARC Hn\dingsl Suhscriptionl D\strihutionl Eindingl Extended Im’nl Expezted' Rnutmgl

rEnumeration pattern ;||

Use Label Alpha Numeric  Continuous  Limit |

17 l\_/ % o

F e ro - = | Create Control Patterns tab

r [ & rcr - Limit: Number of issues in subscription
r @ () [ [ CyC|e

c [ & rcrc O [

F % re - [ | SetChronology type:

e B Check: Allow automatic predictions
chranslogy type: [voNTH = Days to wait before claiming: Default
T — Days before subsequent claim: Default

¥ allow autamatic prediction of issues
Publication cycle: |1:M!1:D‘ k3 J
Days to wait before claiming: |15
Days hefore subsequent claim: |30 ;I
Create Return to ey
Cantral | Search search ez
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File Edit Wizards Helpers Preference Tools Window Help

Redbocok : the magazine for young adults

ID: 8C-5 Ctrl lib: TEN

| Basic| Patterns

i| MARC Holdings | Subscription | Distribution | Binding | Extended Info | Expected | Routing |

[ Automatically update MARC holdings

Number of most recently arrived issuss to display as 2 note:[0 | Create control OPAC Di3p|ay tab:
Form of name to display: O Enumeration O Chronology ® Bath Do NOT Check aUtomatiC update
MARC holdings

Number of recently arrived issues: 0
Form of name to display: Both

Create
Control

Mew
Search

Search Crtmee]

l Return to

[@ unicorn WorkFlows

File Edit Wizards Helpers Preference Tools Window Help

GReEL® 2 PFAs

[ Create Control : Creating a Control ID/'SC-139

WS

Mccall's quilting
ID: SC-138

Ctrl lib: TZT

| Basic | Patterns | OPAC Display | MARC Holdings subscription | Distribution | Binding | Extended Info| Expected | Routing|

Library Location -- Linked to

Ignore the MARC Holdings tab

Create
Control

Return to
Search

Mew
Search (b)

Cancel
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=loix|
Ctrl lib: TEM ‘
Basic' Dattemsl OPAC Displayl MARC Holdings  Subscription D\stributiunl Bindingl Extended Im‘ul Expected' Ruutmgl
rCopies/Issues I |
Copies to receive; Il H H .
Number of ieuea: [5— Create Control Subscription tab:
Expiration date: juever @ Number of copies to be received
~Link for ardering/claiming eaCh Week, month, etC 1
Fiscal cyde: [poos] =] b [ren Number of issues expected in a
vendor ID: | & inti 1
Order ID: Line item #: Sl..JbSC”ptlon perIOd
Fiscal cycle: 200X
Library: XXX
o | o | it | o
RAstart|| @ 7+ SR ERBGL DTS S > || Hoo. |Boo. [[Wun., Wun..| [CHSLRERFE  1.02pM
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File Edit Wizards Helpers Preference Tools Window Help

A= LI

Q. 1.the Oprah magazine
10

-4 Ctrl lib: TBN

[ Create Control : Creating a Control IDSC-4 =10l x|

Basic' Pattemsl OPaC Disulay' MARC Hu\dimgsl Subscription Distribution I Binding' Extended Inful Expected' RUuting'

| | W]

| Holding code Copies expected | Copies to add to catalog Update holdings

Holding code: XXXP
Copies expected: 1

Copies to add to catalog: 1
Update holdings: N

helper

Create Control Distribution tab:

Edit Distribution if necessary with

Create Return to Mew

Cancel

Cantral Search search

Click: Create Control button
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1o x|
| 2@ @ s
~igid
LIJmCreate Control : Get Expected Issue l =k
Q.
D Ctrl lib: TBM ‘ Ctrl lib: TBN ‘
_7 Prediction Records - | d| . |
5 DreviewIE expected issues starting with: e
M v, [
NO. L -
chranalogy: | g Update holdings
Date first prediction: | L)
Date expected: | £33
Create Control Get Expected Issue Information
Enter number of predictions to preview
Enter volume and issue number of issue in hand
Enter chronological information from issue in hand: MMM DD YYYY
Generate Save Redo R
= Predictions Prediction Prediction
Create Return to Mew
Cantral Search Search Cos
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l File Edit Wizards Preference Tools Window Help
' ||| 2 |@|]s])|
~isid
LJmiCreate Control : Ge =l
MiGadget : Calendk I ] 5
0. Quithe Qprah magazing
D ID:SG-4 ¢ Mo date & Epe Ctrl lib: TRN ‘
- Prediction Records ~Date d| - |
5 Ereviewlla expected issues starting with: | August 2005 =P pected| Rodting
I Yo | s m| 1| w| 1| F]|s
— guEnn |
Chronology: laus 2005 o8 9 10 11 12 13 W
Date first predll:tlon:lﬂEl,-’DleDDS 14 15 18 17 18 15 20
ot | I I
oK | Cancel
|
Date of first prediction: Use gadget to indicate
the actual date given on this first issue:
August 1 200X for AUG 200X issue
Generate Save Redo
= Predictions Prediction Predictio OK
Create Returmoo TTE
Cantral Search search Camzz |

iiStartHgﬁfliﬁ‘abﬁﬂﬂiﬁﬁ@ﬁ

| Bloo... | Boo... [Wun... Wuni. | [ @09 R

1:15 PM



I [ Unicorn WorkFlows

(=)
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[ Create Control : Creating a Conl =1Ol x|
@ [@lCreate Control : Ge ;IEIEI'
o} prah magazine M Gadgel s ol =loix]
E G 28 19 " Mo date & Specific date
Prediction Records
z [ Date
Previewlla expected issues starting with: = July 2005 =
T v, 6
s m| T wl[r]Fls]
MO B 1
Chronology: Jaus 2005 7 4 5 § 7 5§ o
Date first prediction: [08,/01/2005 @ 10 11 12 13 14 15 1A
Date expected: | & 17 18 19 20 21 22 23
24 B8 2o 27 28 20 30
21
Date expected: Use the gadget to
— indicate the date when it will
probably or did arrive at your
library
Generate Save Redo | OK
= Predictions Prediction Prediction Qe . 'I
Create Return to e I
contrel | sesren | ==eh | 7] Click Generate Predictions button
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s
[TCreate Control : Cre|

slsilelems]|

Ctrl lib: TEW

~ Prediction Records

Preview |12 expected issues starting with:
Y. |6
MO, |8

Basicl Patternsl OPALC Disp

Scroll down listed
predictions to be sure they

8] x Chranclogy:  [aUG 2005 are correct for this
Date first diction: [08/01/2005 H H
Holding code SEE TIrt precician I /01 v per'OdlcaI
Date expectad: |07 f25/2005 ®
~ Prediction Records
Enumeration » | Chronology | Date expected
LR (O] AUG 20035
WoB MO, 9 SEP 2005
W6 MO, 10 QCT 2005
V.6 MO 11 NOW 2005 10/25/2005
W,e MO, 12 DEC 2005
W7 MO L JaMN 2006
V. T NO. 2 FEB 2006 ; ] :
T. MO 3 MAR 2MNA
4 .
If correct:
Generate Save Redo - .
Predictions Prediction Prediction CI'Ck Save Pl‘edICtIOI’]S
If not correct: Redo Predictions
Create Return to New: C |
Contral Search Search Lanes |
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LT Ecte UL UT S OEEESEE =l
G Create Control : Cre =10l x|
0.+ the Oprah magazine =
ID Ctrl lib: TBM
Q.1the Qprahmagszing - prediction Records
oy St Preview |12 expected issues starting with: I
. . V. |6
B Patt QRAC D 1 1
et RS AR ™ Predictions created.
EIEIEI Chron.olagy: N IAUG 2005 OK
Holding code Date first prediction: @Confirmation il e
Date expected: H
B Predictions created .
- Prediction Records — —
Enumeration » B expected I
., 6 NO, 8 7/25/2005 [«
W,B MO, 9 SEP 2005 8/25/2005
W, o MO, 10 QCT 2003
V. 6 NO.L 11 MOV 2005 1
V. 6 MO 12 DEC 2005 11/24/2005
WLF MO L JaM 2006 1
W7 MO, 2 FEB 2006
LT HOLA MAR 206 /2242006 h
sr [ of
Generate Save Reda al
Predictions Prediction Prediction ose
Create Returm to NEw. £ |
Contral Search Search anee
Astart| [ e 2+ W HERDL LB > | EDo. | Boo. [Won., Wuni | [(OSLRPRE 123
T Unicorn WorkFlows 1ol x|
| File Edit Wizards Preference Tools Window Help
] || »|@@[s]]
[ Create Control : Creating a Control IDSC-4 =10l x|
Q..the Qprah magazine
1D: 5C-4 Ctrl lib: TBN
Basic| Patternsl OPAC Display| MARC Ho\dimgsl Subscription  Distribution I Binding | Extended Infol Expected| Routing|
o o] x|
| Holding code Copies expected | Copies to add to catalog Update holdings
mcomplete x|
@ Record created
Serials Control Record for this magazine for library XXX has been created.
Close the Serial Control Creation screen
Create Return to New c |
Cantral Search Search anee
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#m o l@@sll| Check in the issue in hand

[check 1n Issuss of a Serial]

Serials Control toolbar:
Use Check in Issues of a Serial wizard
to immediately check in issue in hand

I Check in issues of 3 serial.
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Unicorn WorkFlows
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GaBea®E P FAS
Help...

Select Current Toolbar...
Local Toolbar Management...

Properties must be set up with the first Serial
Control record added to Sirsi. It is not
necessary to set Properties again unless
Properties values change.

Right click on the Check In Issues Serial
Control icon:
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Display property page: O Always & Never O Wizard Startup

Defaults

Search preferences

Search type
@ Search O Browse O Exact

Search index: |Permdma\ Title V‘

Search library: |TBN v‘

Folder Options
Show Control Information Folder [[] Shaw MARC Holdings Folder
Shiow Distributions Folder

Preferences for Working with Issues

Show Expected [ssues Folder Show Received Issues Folder

Shaw Claims Folder

MNumber of issues per browse scrgem Set up Properties With the
SRR — following information with only the
Combined enumeration fi rst Check I n :

(& Combine the enumeration of the first and last issues

(O Use the enumeration of the first issue DiSp I ay P rOperty page N ever
e e e e a5 e Set other Properties as illustrated.
Combined chronology O K

© Combine the chronology of the first and last issues

() Use the chronology of the first issue
(& Use the chronology of the last issue

‘4 start COEBEEEOM
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ECheck In @ Select Search

=IEY
MW= =

=1olx|

Search for: | ;I Search
Indesx: Periodical Title x| [Type:
Library: TEN | & Keyword
" 0 ! the Oprah magazine " Browse
Current Title: —~
- Periodicals v.05 no.06 04 JUN ——- ID:30604001945370 — Copy:1 — Ctrl#:043896776 ™ Exact
Current Control: SC-4 --- TBN -

Search screen:
Double click on the Serial Control number

on the Current Control line or Search for
the title

Chieck In Issues | Detailed Displavl Close |
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| File Edit Wizards Helpers Preference Tools Window Help
?
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ECheck In : Check In ISSUes =101 %]
i | .| |
0.:.the Qprah magazine
1D: Ctrl lib: TBMN
E'N'é'gf'i'ggﬁ'é'é Expected | Received | Claimed | Control| MARC Holdings | Distribution
Expected Issue
Enumeration: V.6 MO, 8
Chronology: AUG 2005
Base call number: Periodicals .
Copies expected: 1 Copies received: 1 CheCk n Issues' If CorreCt
ocues Choskes In mf_ormatlon is on the screen:
I Click: Check in now button
Check In Different Different Selected Return to New |
sl Copies Issue Issue Search Search Clazz
Astart| [ @ 2+ W HEBDeL JEES P | Eoo. |Boo. [Wun., Wun | [OSL@PREe  1:34m
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File Edit Wizards Preference Tools Window Help
9| g% @R8] |
=101
m [@Check In : Update Copy List =181
o ©.the Oprah magazine
D Ctrl lib: TBMN Ctrl lib: TBM
| Basic info
MNe )
Enumeration: V. 6 MO, 8
Chronology: AUG 2005
| Copies received: 1
; ~ Copies to add to catalog j j
| Holding code  1tem 1D Check in: Update Copy list screen:
TENP Barcode number LI Holding Code XXXP
[ Must enter a numerical barcode here!!
OK
Ok |
|
Check In Different Different Selected Return ta Mew |
i Copies Issue I=sue Search Search Ees®
M Start HQET YR ERBER WS > H Do..‘lDo... Wun,.., Wun, | |[G@S0RWRE  1:35mM
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ECheck In @ Check In ISSUEs =101 %]

| | |

e @ Check In : Copies Created =l0lx]

1o 0 : the Oprah magazine Ctrl lib: TBM
b=ttt Ctrl lib: TBM
Hext Is
~ Basicinfo
D Enumeration: . 6 NO. 8
Enurr | Chronology: AUG 2005
Chraoi
Rzse | Copies Created
oyt | PEIICEED EEmie Copies created screen:
TEMNP Barcode number |

E | OK

o |

Check In
Mo

Different
Copies

Different
Issue

Selected
Issue

Return to
Search

Mewr
Search

Close
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L F K KX Jc=ap- Rl -

[SEEPEN G [T Check In : Issue Received

ID: 5C-271
et Teous | Creative knitting
et Issue A pioc ooy Ctrl lib: TBN
Expected I Basic info
Enumeration: V. 1 NO. 1
Chronology: JaM 2007
Copies received: 1
ERLmEGEEE Item created
Chronology| b d
Base call i Distribute Copies Receive
Haolding code » Copies received Copies added Routing lists
TENP 1 1 L}
Check In: Issue received screen:
Issues Che

Check in next issue or New Search or
Close.

MNext MNew Close
sl ) il | This issue is available
immediately on Workflows and
iBistro.
Check In Different Different Selected Return to New
‘ l Now Copies I Issue || Issue b l Searth (g) l Search () || /952 |
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