
 

 

 

 

 

If you have a new library card, you need to change your library password from the 

temporary password of CHANGEME.  If you already have a library card, we recommend 

that you periodically change your password.   

1. From the public catalog, click on My Account 

2. Click User PIN change.  

3. Type the barcode from your library card in the space for Library Card Number.  

4. In the PIN box, type in your current password.  For new card-holders, this will be CHANGEME.  For current 
card-holders, this will often be up to 8 characters of your last name. 

5. In the Enter New PIN box, type a new password, no longer than 10 characters.  You can use letters or 
numbers, or a combination of both.  

6. In the Re-enter New PIN box, type the same password.  

7. Click Change PIN to change your password or Reset to start over.  

In My Account, information about current library transactions can be viewed and 

checked-out materials can be renewed. 
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Note: This is intended as a sample cheat sheet to hand out to patrons. 
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